SAGA 2019 – Current Informing the Future 
Conference Proposal

To:
From:
Re: SAGA 2019

[bookmark: _GoBack]I’m writing to ask for approval to attend the South African Geophysical Association’s 16th Biennial Conference & Exhibition to be held from 6-9 October 2019 at the Southern Sun Elangeni & Maharani, Durban, South Africa.  

With a distinctive focus on “Current informing the future”, experts will be deliberating on advanced methods and applications related to the field of geophysics. These experts are drawn from diverse areas across the globe including, but not limited to, academic and research institutions, exploration companies and government institutions. A comprehensive selection of geophysical service providers exhibit and present the newest commercially available technology. The Conference, a staple of the geophysical fraternity in Africa, provides a forum for engagement and idea generation and sharing.

In particular, I’d like to focus on finding solutions or best practices that would benefit these initiatives within our company:
· [add project name or initiative]
· [add project name or initiative]
· [add project name or initiative]

The programme includes keynote speakers, presentations and posters from industry leading businesses.  Networking during the breakout sessions with academics and other professionals will offer the chances to problem-solve, discuss trends and similar challenges, and share best practices for optimizing our company’s activities.

Here is an approximate breakdown of the Conference costs: 
[Please amend the table to suit your personal needs.  The schedule of fees can be found on the website]
	Airfare (return from xxx to Durban):
	

	Transfer to venue or car hire
	

	Registration Fee (includes all meals):
Stated costs will go up slightly once the early-bird period has passed.
	

	Accommodation: 
	

	Workshops on offer (optional) 
	

	Field trip (optional)
	

	Post conference tour (optional) 
	

	TOTAL
	




I’m currently working on ways to reduce overall expenses.  I’ll also submit a post-conference report that will include an executive summary, major takeaways, and a set of recommendations to maximize our investment for [company name]. To learn more about the event, visit www.sagaconference.co.za. 

Thank you for considering this request to invest in the future of our business. I look forward to your reply.

Regards


